
PROVIDENT‌ ‌CHARTER‌ ‌SCHOOL‌ ‌LENDING‌‌ 
TECHNOLOGY‌ ‌EQUIPMENT‌ ‌POLICY‌‌ ‌  

Purpose‌‌ ‌  

Laptops,‌‌handhelds‌‌and‌‌other‌‌portable‌‌electronic‌‌equipment‌‌make‌‌it‌‌possible‌‌for‌‌staff‌‌to‌‌                         
access‌ ‌electronic‌ ‌resources‌ ‌and‌ ‌perform‌ ‌mandatory‌ ‌administrative‌ ‌and‌ ‌instructional‌‌                 
tasks‌‌from‌‌any‌‌location‌‌and‌‌for‌‌students‌‌to‌‌extend‌‌learning‌‌in‌‌the‌‌classroom,‌‌beyond‌‌the‌‌                             
normal‌ ‌school‌ ‌day‌ ‌and‌ ‌outside‌ ‌of‌ ‌the‌ ‌school‌ ‌building.‌ ‌This‌ ‌policy‌ ‌establishes‌‌                       
procedures‌‌for‌‌the‌‌provision‌‌of‌‌school-owned‌‌portable‌‌electronic‌‌equipment‌‌(equipment)‌‌                   
for‌ ‌educational‌ ‌purposes.‌‌ ‌  

Definition‌‌ ‌  

Portable‌ ‌electronic‌ ‌equipment‌ ‌is‌ ‌any‌ ‌device‌ ‌that‌ ‌can‌ ‌be‌ ‌transported‌ ‌by‌ ‌the‌ ‌user‌ ‌and‌‌                           
used‌ ‌in‌ ‌different‌ ‌environments.‌ ‌Such‌ ‌equipment‌ ‌is‌ ‌considered‌ ‌to‌ ‌be‌ ‌loaned‌ ‌if‌ ‌it‌ ‌is‌‌                           
removed‌ ‌with‌ ‌authorization‌ ‌from‌ ‌the‌ ‌School‌ ‌premises‌ ‌for‌ ‌any‌ ‌length‌ ‌of‌ ‌time.‌‌ ‌  

Authority‌‌ ‌  

The‌ ‌Board‌ ‌establishes‌ ‌that‌ ‌equipment‌ ‌must‌ ‌be‌ ‌used‌ ‌for‌ ‌educational‌ ‌purposes‌ ‌only‌‌in‌‌                         
accordance‌ ‌with‌ ‌all‌ ‌applicable‌ ‌Board‌ ‌policies.‌ ‌The‌ ‌use‌ ‌of‌ ‌equipment‌ ‌for‌ ‌personal‌‌                       
purposes‌‌is‌‌prohibited.‌‌Furthermore,‌‌equipment‌‌shall‌‌not‌‌be‌‌loaned‌‌if‌‌the‌‌loan‌‌will‌‌cause‌‌                           
a‌ ‌disruption‌ ‌in‌ ‌the‌ ‌regular‌ ‌educational‌ ‌program.‌‌ ‌  

Guidelines‌‌ ‌  

Either‌ ‌a‌ ‌parent/guardian‌ ‌or‌ ‌a‌ ‌staff‌ ‌member‌ ‌must‌ ‌sign‌ ‌the‌ ‌Technology‌ ‌Equipment‌‌                       
Checklist,‌ ‌prior‌ ‌to‌ ‌receiving‌ ‌equipment‌‌as‌‌verification‌‌of‌‌the‌‌identification‌‌of‌‌equipment‌‌                       
and‌ ‌other‌ ‌accessories.‌ ‌The‌ ‌user‌ ‌is‌ ‌responsible‌ ‌for‌ ‌the‌ ‌return‌ ‌of‌ ‌all‌ ‌equipment‌ ‌and‌‌                           
accessories‌ ‌as‌ ‌specified‌ ‌on‌ ‌the‌ ‌checklist‌ ‌in‌ ‌good‌ ‌working‌ ‌order.‌‌ ‌  

Users‌‌shall‌‌follow‌‌any‌‌guidelines‌‌provided‌‌with‌‌the‌‌portable‌‌electronic‌‌equipment.‌‌If‌‌the‌‌                         
equipment‌ ‌requires‌ ‌repair,‌ ‌the‌ ‌user‌ ‌shall‌ ‌not‌ ‌personally‌‌attempt‌‌repairs,‌‌but‌‌will‌‌report‌‌                         
the‌ ‌problem‌ ‌and‌ ‌return‌ ‌the‌ ‌equipment‌ ‌to‌ ‌the‌ ‌School‌ ‌technical‌ ‌support‌ ‌staff‌ ‌for‌‌                         
diagnosis.‌ ‌The‌ ‌user‌ ‌shall‌ ‌be‌ ‌responsible‌ ‌for‌ ‌repair‌ ‌costs‌ ‌if‌‌the‌‌equipment‌‌is‌‌damaged‌‌                           
due‌ ‌to‌ ‌misuse,‌ ‌accident,‌ ‌modification,‌ ‌unsuitable‌ ‌physical‌‌or‌‌operating‌‌environment‌‌or‌‌                     
improper‌ ‌maintenance,‌ ‌provided‌‌the‌‌repairs‌‌are‌‌not‌‌covered‌‌by‌‌warranty.‌‌The‌‌user‌‌will‌‌                         
not‌ ‌be‌ ‌responsible‌ ‌for‌ ‌the‌ ‌cost‌ ‌of‌ ‌normal‌ ‌repairs.‌‌ ‌  
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The‌ ‌user‌ ‌is‌ ‌wholly‌ ‌liable‌ ‌for‌ ‌the‌ ‌full‌ ‌replacement‌ ‌cost‌ ‌of‌ ‌all‌ ‌lost‌ ‌and/or‌ ‌damaged‌‌                             
equipment‌‌while‌‌in‌‌his/her‌‌possession;‌‌this‌‌also‌‌applies‌‌to‌‌the‌‌transporting‌‌of‌‌the‌‌loaned‌‌                           
equipment‌ ‌between‌ ‌school‌ ‌and‌ ‌the‌ ‌home‌ ‌of‌ ‌the‌ ‌user.‌ ‌If‌ ‌the‌ ‌loaned‌ ‌equipment‌ ‌was‌‌                           
purchased‌‌by‌‌the‌‌School‌‌with‌‌extended‌‌warranty‌‌and‌‌accidental‌‌damage‌‌protection,‌‌the‌‌                       
user‌‌must‌‌have‌‌already‌‌satisfied‌‌any‌‌cost-sharing‌‌conditions‌‌imposed‌‌by‌‌the‌‌School‌‌in‌‌                         
order‌ ‌to‌ ‌benefit‌ ‌from‌ ‌the‌ ‌coverages‌ ‌afforded‌ ‌in‌‌the‌‌event‌‌of‌‌damage.‌‌No‌‌student‌‌shall‌‌                             
be‌ ‌denied‌ ‌use‌ ‌of‌ ‌School‌ ‌equipment‌ ‌because‌ ‌of‌ ‌financial‌ ‌reasons.‌‌ ‌  
Coverage‌‌does‌‌not‌‌include‌‌damage‌‌inflicted‌‌intentionally‌‌or‌‌through‌‌neglect,‌‌and‌‌these‌‌                       
determinations‌ ‌are‌ ‌made‌ ‌at‌ ‌the‌ ‌sole‌ ‌discretion‌ ‌of‌ ‌the‌ ‌School.‌ ‌For‌ ‌equipment‌ ‌not‌‌                         
purchased‌ ‌with‌ ‌extended‌ ‌warranty‌ ‌and‌ ‌accidental‌ ‌damage‌ ‌insurance,‌ ‌the‌ ‌School’s‌‌                   
insurance‌ ‌policy‌‌is‌‌not‌‌in‌‌effect‌‌while‌‌the‌‌equipment‌‌is‌‌out‌‌of‌‌the‌‌School.‌‌Users‌‌should‌‌                               
check‌ ‌their‌ ‌homeowner's‌ ‌policy‌ ‌to‌ ‌determine‌ ‌whether‌ ‌their‌ ‌insurance‌ ‌covers‌ ‌the‌‌                     
equipment‌‌if‌‌damaged‌‌or‌‌stolen.‌‌If‌‌equipment‌‌is‌‌lost‌‌or‌‌stolen,‌‌the‌‌loss‌‌or‌‌theft‌‌must‌‌be‌‌                                 
reported‌ ‌to‌ ‌the‌ ‌School‌ ‌within‌ ‌five‌ ‌(5)‌ ‌working‌ ‌days‌ ‌and,‌ ‌if‌ ‌the‌ ‌equipment‌ ‌was‌ ‌stolen,‌‌                             
with‌ ‌a‌ ‌copy‌ ‌of‌ ‌the‌ ‌police‌ ‌report.‌ ‌If‌ ‌the‌ ‌equipment‌ ‌is‌ ‌not‌‌covered‌‌by‌‌School‌‌insurance,‌‌                               
the‌‌user‌‌shall‌‌take‌‌action‌‌to‌‌reimburse‌‌the‌‌School‌‌for‌‌the‌‌lost‌‌or‌‌stolen‌‌equipment‌‌at‌‌the‌‌                                 
full‌ ‌replacement‌ ‌cost‌ ‌of‌ ‌the‌ ‌equipment‌ ‌within‌ ‌four‌ ‌(4)‌ ‌weeks‌ ‌of‌ ‌the‌ ‌report.‌‌ ‌  

Failure‌ ‌of‌ ‌a‌ ‌staff‌ ‌member‌ ‌to‌ ‌reimburse‌ ‌the‌ ‌School‌ ‌as‌ ‌specified‌ ‌shall‌ ‌result‌ ‌in‌ ‌the‌ ‌cost‌ ‌of‌‌ 
the‌ ‌equipment‌ ‌being‌ ‌deducted‌ ‌from‌ ‌his/her‌ ‌paycheck.‌‌ ‌  

The‌ ‌School‌ ‌shall‌ ‌not‌ ‌be‌ ‌responsible‌ ‌for‌ ‌any‌ ‌data/files‌ ‌left‌ ‌on‌ ‌a‌ ‌computer‌ ‌when‌ ‌it‌ ‌is‌‌                               
returned.‌ ‌The‌ ‌School‌ ‌has‌ ‌the‌ ‌right‌ ‌to‌ ‌erase‌ ‌all‌ ‌files‌ ‌on‌‌a‌‌hard‌‌drive‌‌after‌‌return‌‌of‌‌the‌‌                                   
equipment,‌ ‌unless‌ ‌otherwise‌ ‌prohibited‌ ‌by‌ ‌law.‌ ‌The‌ ‌user‌ ‌shall‌ ‌not‌‌make‌‌unauthorized‌‌                       
copies‌ ‌of‌ ‌any‌ ‌copyrighted‌ ‌software‌ ‌that‌ ‌may‌ ‌be‌ ‌present‌ ‌on‌ ‌a‌ ‌computer‌ ‌nor‌ ‌load‌‌                           
unauthorized‌ ‌copies‌ ‌of‌ ‌any‌ ‌other‌ ‌copyrighted‌ ‌software‌ ‌onto‌ ‌the‌ ‌computer.‌‌ ‌  

The‌ ‌School‌ ‌may‌ ‌request‌ ‌immediate‌ ‌return‌ ‌of‌ ‌the‌ ‌equipment‌ ‌for‌ ‌any‌ ‌reason‌ ‌or‌ ‌at‌ ‌any‌‌                             
time.‌ ‌The‌ ‌user‌ ‌must‌ ‌return‌ ‌the‌ ‌equipment‌ ‌prior‌ ‌to‌ ‌leaving‌ ‌the‌ ‌School.‌ ‌Staff‌ ‌members‌‌                           
must‌ ‌return‌ ‌equipment‌ ‌with‌ ‌the‌ ‌signed‌ ‌checklist‌ ‌prior‌ ‌to‌ ‌receipt‌ ‌of‌ ‌final‌ ‌paycheck.‌‌                         
Students‌ ‌must‌ ‌return‌ ‌the‌ ‌equipment‌ ‌within‌ ‌seven‌ ‌(7)‌ ‌working‌ ‌days‌‌after‌‌requested‌‌by‌‌                         
the‌ ‌School.‌ ‌The‌ ‌School‌ ‌shall‌ ‌take‌ ‌action‌ ‌to‌ ‌recover‌ ‌unreturned‌ ‌equipment‌‌which‌‌may‌‌                         
include‌ ‌reporting‌ ‌the‌ ‌equipment‌ ‌as‌ ‌stolen‌ ‌to‌ ‌the‌ ‌police.‌ ‌The‌ ‌user‌ ‌shall‌ ‌indemnify‌ ‌and‌‌                           
hold‌‌harmless‌‌the‌‌School,‌‌its‌‌agents‌‌and‌‌employees‌‌from‌‌and‌‌against‌‌all‌‌claims,‌‌suits,‌‌                           
actions,‌ ‌damages‌ ‌or‌ ‌causes‌ ‌from‌ ‌action‌ ‌arising‌ ‌from‌ ‌personal‌ ‌injury,‌ ‌loss‌ ‌of‌ ‌life‌ ‌or‌‌                           
damages‌ ‌to‌ ‌property‌ ‌or‌ ‌both‌ ‌resulting‌ ‌directly‌ ‌or‌ ‌indirectly‌ ‌from‌ ‌the‌ ‌use‌ ‌of‌ ‌School‌‌                           
equipment.‌‌ ‌  

2‌ ‌ 



Verification‌ ‌ 

I‌‌verify‌‌that‌‌I‌‌have‌‌received‌‌the‌‌equipment‌‌and‌‌accessories‌‌described‌‌above‌‌and‌‌that‌‌I‌‌                             
have‌ ‌read‌ ‌and‌ ‌understood‌ ‌the‌ ‌Lending‌ ‌Technology‌ ‌Equipment‌ ‌Policy‌ ‌and‌ ‌received‌‌                     
copies‌ ‌of‌ ‌the‌ ‌guidelines‌ ‌for‌ ‌appropriate‌ ‌care‌ ‌of‌ ‌this‌ ‌equipment.‌‌ ‌  

‌ 

Parent/Guardian‌ ‌Name:‌  ‌__________________________‌ Date:‌ ‌________________‌ ‌ 

Parent/Guardian‌ ‌Signature:‌ ‌_______________________________________________‌ ‌ 

Student‌ ‌Name:‌ ‌_________________________________________________________‌ ‌ 

‌ 

‌ 

‌ 

‌ 

‌ 

‌ 

‌ 

‌ 

‌ 

‌ 

‌ 

‌ 

3‌ ‌ 


